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Unexplained Absence Procedures 

 

 

 Period by period 

unexplained absence - 

office 

No reply to texts 

Text alert to parent/carer 

by office 
Office staff to inform PCS 

PCS send A1 

PCS call the following day 

A1 sent home 

Three day unexplained 

absence 

Office staff will direct calls 

to PCS 

No reply 

Seemis updated  

PCS teacher asks office to 

send A2 

Office to let PCS teacher 

know via spreadsheet 

Five day unexplained 

absence 

Engagement office 

considered. Home 

contacted.  Meeting to be 

arranged if appropriate 

PCS to check monthly 

under 85% 

Attendance below 90% 

Parental enquiries 

If no improvement with 

support, consider CP 

meeting 

No reply to A2  

PCS call home  

Seemis updated  


